
    JOB DESCRIPTION 

 

TITLE:    SCHOOL PSYCHOLOGIST  

 

QUALIFICATIONS:  1. Master’s Degree 

2. Must be appropriately certified by the Wisconsin 

Department of Public Instruction. 

3. Must possess the ability to work effectively with 

students, parents, colleagues, and the general public. 

 

REPORTS TO:  1. District Administrator 

     2. Director of Special Education 

     3. Building Principal(s) 

 

TERMS  

OF EMPLOYMENT:  As per District Handbook 

 

 

PERFORMANCE RESPONSIBILITIES 

1. Assessment 

 Plans and organizes for successful student evaluation as required by local, state 

and federal guidelines. 

A.  Selects, administers, and interprets psychological tests appropriate to the 

students being evaluated; 

B. Makes classroom observations, when necessary; 

C.  Effectively conducts interviews with children, teachers, parents, 

administrators, and other professional workers in the community; 

D. Evaluates in a professional and ethical manner; 

E. Utilizes social, medical, and/or other pertinent data in the overall evaluation; 

F. Considers adaptive behavior in evaluations. 

 

2. Consultant 

A. Affectively consults with teachers and administrators in an effort to solve 

problems concerning pupil behavior, discipline, learning differences among 

pupils, and interpretations of standardized tests; 

B. Consults with parents to fully understand the child and to formulate and 

implement an appropriate educational or behavioral plan; 

C. Effectively consults with community agencies, as necessary; 

D. Consults with social workers, supervisors, and attendance officers in 

formulating an effective plan. 

 

3. General Responsibilities 

A. Consults with professional personnel in gathering data; 

B. Assists in program planning; 

C. Recognizes needs for referral to community agencies, when needed; 

D. Provides leadership and follow-up on non-students with disabilities cases; 



E. Participant of the IEP (Individual Education Plan (EEN cases); 

F. Serves on District committees for curriculum development, discipline, etc. 

 

4. Professional Characteristics and Growth 

A. Participate in appropriate inservice activities; 

B. Updates materials, methods, skills, and knowledge; 

C. Becomes aware of related district instructional endeavors; 

D. Strives to create a favorable professional impact on students, parents, and 

other employees. 

E. Participates in inservice activities promoted by the District. 

  

5. Operational Responsibilities 

A. Submits required reports promptly and accurately; 

B. Take all necessary and reasonable precautions to protect students; 

C. Takes all necessary and reasonable precautions to protect equipment, 

materials, and facilities; 

D. Consistently operates in a professional manner regarding district policies and 

state and federal rules and regulations.  This would include advocating, when 

necessary, on behalf of a child and/or family. 

E. Submittal of monthly based services documentation if appropriate. 

 

6. Other duties as assigned. 

 

Approved:  4/19/04 

 

 


